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MEMORANDUM

Date:

25 August 2011
To:

Hockey Leaders 
From:

Jacqui Swan
Re:

HOCKEY LEADERS CONFERENCE

Thursday 3rd  & Friday 4th NOVEMBER 2011
Dear All,

The 8th Annual Hockey Leaders Conference will be held in Auckland at the Kingsgate Parnell, 92 Gladstone Road, Parnell on Thursday the 3rd and Friday 4th of November 2011-08-24

To follow is an outline of timing and agenda (The final agenda will be distributed following close off on the 23rd September 2011 of your submissions for Recommendations and discussion topics).  

DAY 1 
Thursday 3rd  November
9.30am – 5.00pm

Hockey Strategy, Hockey Strategy, Whole of Hockey Plan and National  Programmes

Evening

Drinks and networking dinner at the Kingsgate Parnell.

DAY 2

Friday 4h November


8.30am – 4.00pm

Regional and Association Administration and Operations 
· As requested by a number of Associations, this day is specifically for Administrators, and will cover 
best practice and information sharing based on topics submitted no later than the 23 September 2011. (Refer previous HLC notices in Quick Flicks)
Hockey New Zealand can book your flights (if required) and will make accommodation arrangements.  An outline of the potential costs is enclosed for your information.  
Please return your attendance form before the 9th September so the best fares can be obtained to keep travel costs to a minimum)
To follow:

1. Attendance form – Please complete the attendance form and indicate who will be attending from your region/Association, their travel requirements, and how many nights accommodation will be required. (Two nights accommodation will be required if you arrive in Hamilton on Wednesday 17th November.)

2. Costs – this provides you with an indication of costs.  No payment is required now, as each association will be invoiced once the conference is over and suppliers have provided actual costs.

At this stage we need you to complete the attached form indicating who will be attending from your region/Association and their travel requirements.  

Please complete the attendance form prior to Friday 9th September so that bookings can be confirmed.
If you have any special requests or questions, please don’t hesitate to contact me on (09) 630 2932 ext 0 r email jacqui.swan@hockeynz.co.nz

Hockey Leaders Conference 3rd and 4th  November 2011
Attendance Form
(complete and return before 9th September 2011)

	1.
	ASSOCIATION / REGION:
	
	

	
	Name of Attendee:
	
	

	
	Name of Attendee:
	
	

	2.
	TRAVEL


	
	
	

	
	Do you require flights?
	YES / NO
	
	

	
	If YES:  
	
	
	

	
	Preferred date and time of arrival:
	

	
	Preferred date and time of departure:
	

	4.
	ACCOMMODATION


	
	
	
	
	

	
	I / We would like a twin-share room:
	
	
	Wed
2nd Nov
(tick)
	Thu
3rd Nov
(tick)
	
	

	
	(Tick which nights you require accommodation)
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	I / We would like a single room:
	
	
	Wed
2nd Nov
(tick))
	Thu
3rd Nov
(tick)
	
	

	
	(Tick which nights you require accommodation)
	
	
	
	
	
	

	
	
	
	
	

	5.
	PLEASE SPECIFY ANY SPECIAL DIETARY REQUIREMENTS:

	
	
	
	

	6.
	ANYTHING ELSE WE NEED TO KNOW?
	
	

	
	
	
	


Please send to Jacqui Swan, Administration Manager, Hockey New Zealand
Email: jacqui.swan@hockeynz.co.nz or Fax (09) 630 2954 
by Friday 9th September 2011

Hockey Leaders Conference 3rd and 4th November 2011
Costs
To follow is an indication of the costs:

Hockey NZ 

Hockey NZ will cover the following costs:

Morning/Afternoon Tea


Guest Speaker fees and their travel costs

Airport Transfers
Association/Region Costs (per person)

Equalised travel costs:
Approximately $300.00 (this is based on worse case scenario for flights)

Accommodation:
$90 per room per night

Meals:
Continental Breakfast per person 
$16.50 person


Cooked Breakfast per person

$21.90 per person

Lunch




$26.50 per person

Dinner 




$39.00
per person
Please don’t make payment now. We will invoice each Association once the Conference is over and actual costs are known.

