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NATIONAL HOCKEY LEAGUE
HOCKEY NEW ZEALAND, HOST ASSOCIATION & TOURNAMENT DIRECTOR RESPONSIBILITIES
1.
Tournament Director
Hockey New Zealand Duties
· Appoint Tournament Director for the NHL
· Advise the Tournament Director and Associations of the appointment
· Provide contact details for Hockey New Zealand, Associations and Officials 
· Supply the Tournament Director and Associations with a copy of this document
Hockey New Zealand Umpires Council Duties
· Provide Hockey New Zealand with recommendations for Tournament Director appointment
2.
Match Directors
Hockey New Zealand Duties
· Appoint Match Directors for each match
· Advise the Match Directors Regions and Host Associations of the appointments
· Provide contact details for Hockey New Zealand, Regions, Host Associations and Officials 
· Supply the Match Directors and Host Associations with a copy of this document
Hockey New Zealand Umpires Council Duties
· Provide Hockey New Zealand with recommendations for Match Director appointments
Host Association Duties
· Once the Match Director has been appointed for the match(es) you are hosting, provide the Match Director with all information regarding the match

3.
Umpires

Hockey New Zealand Duties
· Appoint umpires for each match (Umpires Council)
· Advise the Officials and Host Associations of the appointments
4.
Match Venues

Hockey New Zealand Duties
· Select suitable venues
· Advise the Officials, Regions and Host Associations of the match venues
Host Association Duties
· Ensure the venue is suitable 

5.
Team Master Registration Forms/Match Sheets
Hockey New Zealand Duties
· Ensure every team has fully completed a master registration, including player’s signatures by the required date.  This must be accompanied by Guest Player Agreements and Region of Origin forms if applicable
· No player may participate in the NHL if they have not signed the master registration form.  The signature of each player indicates that they have read and understood Hockey New Zealand Anti Doping Code & Sanctions and the Hockey New Zealand Code of Conduct.  N.B. Players under 16 years of age must have this signed by a parent or caregiver
· Ensure all Match Sheets are produced and sent to Host Associations
Host Association Duties
· Ensure you have received a master team list for all participating teams, including Guest Players
· Ensure you receive the match sheets from Hockey New Zealand
Tournament Director & Match Directors’ Duties

· Ensure you receive the match sheets from Hockey New Zealand
· Ensure all players have signed the master registration form
6.
Player Eligibility 
Hockey New Zealand Duties

· Provide Player Eligibility rules for the NHL competition

· Ensure each participating Region has a copy of the rules well in advance of the competition commencement date

· Provide the Tournament Director, Regions and Host Associations with a master team list for every team 

· Provide the Tournament Director, Regions and Host Associations with a list of all the Guest Players participating in the NHL 

Tournament Director Duties
· Ensure the teams abide by the NHL Player Eligibility Rules and Guest Player Rules for the NHL Competition

· Liaise with Hockey New Zealand
7.
Organising Committee

Host Association Duties
· Appoint an organising committee with persons responsible for:

- Finance, gate takings
- Lockable changing rooms/toilets/showers for both teams & Officials

- Room/toilet & washroom for the Drug Free Sport NZ (DFSNZ)
- Control Office for Tournament/Match Director (with access to computer, photocopier, broadband internet, phone and fax)
- Room for Umpires

- Toilets for spectators

- Medical personnel and facilities
- Publicity Officer and promotion 
- Media area
- Video analyst/operator area

- Sound System - music prior & during matches (goals scored)

- Match Announcer 

- Pre match & half time entertainment 

- Equipment - field, goals, markings, technical bench, etc
- Dug out

- Turf watering 

- Ball attendants and match balls
- 80% Alcohol Solution for blood on playing surface

8.
Draw

Hockey New Zealand Duties
· Develop a draft draw for discussion in accordance with an agreed format 
· Set a confirmed draw with matches, venues and times

· Ensure a copy of the confirmed draw is distributed to Regions, Host Associations, Officials, the media and posted on Hockey New Zealand website
9.
NHL Competition Rules

Hockey New Zealand Duties

· Provide the Officials and, Regions and Host Associations with a copy of the NHL Competition, Player Eligibility and Protest and Appeal Rules and the Hockey New Zealand Code of Conduct
Host Association Duties
· Be familiar with the above mentioned documents
· Ensure you have copies available for the teams during the match

Tournament Director & Match Director Duties

· Ensure you read the above mentioned documents and are fully aware of all the rules
10.
Head Injury Policy
Hockey New Zealand Duties
· Send a copy of the Hockey New Zealand Head Injury policy to the Officials, Regions and Host Associations

Host Association Duties
· Ensure the match doctor is given a copy of the Hockey New Zealand Head Injury Policy

Tournament Director & Match Director Duties

· Ensure that the Hockey New Zealand Head Injury policy is enforced at the match
11.
Match Doctor and Medical Facilities
Host Association Duties
· Arrange for a doctor or other medical service to be on duty for each match (or St Johns for the full duration of the tournament portion of the NHL)
· Ensure there is a first aid room available plus a room with a toilet and waiting area for DFSNZ
· Ensure there is a stretcher at the ground

· Advise the Tournament Director of the medical arrangements
· Ensure the match doctor is given a copy of the Hockey New Zealand Head Injury Policy and the Hockey New Zealand Anti Doping Code
· Ensure Host Association Requirements/Obligations regarding the Match Doctor/Medical Service are in place

12.
Code of Conduct Policy
Hockey New Zealand Duties
· Send a copy of the Hockey New Zealand Code of Conduct to the Officials and Associations

Tournament Directors Duties
· Ensure that the Hockey New Zealand Code of Conduct is enforced
13.
Drug Policy
Hockey New Zealand Duties
· Send a copy of the Hockey New Zealand Anti Doping Code to the Officials, Regions and Host Associations
· Provide the Regions with contact details for DFSNZ and any relevant DFSNZ information/policies
Host Association Duties
· Ensure the match doctor is given a copy of the Hockey New Zealand Anti Doping Code
· Ensure there is a room and toilet/washroom allocated for DFSNZ
Region Duties
· Ensure the team physiotherapists and Managers are given a copy of the Hockey New Zealand Anti Doping Code
· Contact DFSNZ to ensure your teams are well informed and are aware of the DFSNZ requirements/restrictions and the implications of a failed drug test

· Provide information as requested by DFSNZ i.e. team training schedules.
Tournament Directors Duties
· Ensure that the Hockey New Zealand Anti Doping Code is enforced at the match

14.
Sponsors
Hockey New Zealand Duties

· Advise the Officials, Regions and Host Associations of any NHL naming rights sponsor and the names of Hockey New Zealand sponsors

· Provide the Host Association with any sponsors banners that are to be erected 
· Advise the Host Association if any sponsors will be present during the match

Host Association Duties
· Associations and Regions must have sought approval from Hockey New Zealand for any NHL sponsorship obtained
· Erect sponsors banners as advised by Hockey New Zealand
· Acknowledge Hockey New Zealand sponsors as advised by Hockey New Zealand
· Ensure all sponsors banners are returned as instructed
15.
Information for Visiting Teams

Host Association Duties
· Advise visiting teams and association of the:



- Facilities available (changing rooms, meeting rooms, ice, etc)



- Match doctor


- Medical/Dental centres



- Any further information you feel is required

· Give a copy of all information sent to teams, to the Match/Tournament Director
16.
Promotion/Media
Hockey New Zealand Duties
· Produce material to promote the NHL (poster, programme, etc)

· Send a NHL Press Release and/or Media Pack to the Hockey New Zealand media contacts
· Hockey New Zealand’s Communications Officer will work with the national media to cover the NHL competition 

Host Association Duties
· Appoint a Publicity Officer who will undertake all publicity activities for each home match under the direction of Hockey New Zealand’s Media Officer
· Promote the NHL and home matches
· Provide local media with information regarding the NHL
· Ensure there are facilities available for media, i.e. access to telephones, internet and power outlets, good viewing areas 

17.
Match Announcer
Hockey New Zealand Duties
· Provide each Host Association with an Announcers Script

Host Association Duties

· Appoint a Match Announcer 

· Provide the Match Announcer with the Script supplied by Hockey New Zealand
18.
Uniforms

Hockey New Zealand Duties
· Ensure all Regions provide a coloured image of their teams entire uniform (sock, shorts/skirt, shirt/dress), including alternate strip

· Liaise with the Tournament Director to determine any uniform “clashes”

· Inform teams of the need to change to their alternate strip if applicable
· Inform the match director of any teams required to change to their alternate strip
Match Directors Duties
· Ensure the teams are wearing the full and appropriate uniforms for the match
19.
National Selectors

Hockey New Zealand Duties
· Advise the Host Association if National Selectors are going to be present

Host Association Duties

· Provide the National Selectors with an appropriate area to view the match

· Ensure that National Selectors receive a copy of the match sheets and programme
20.
Programme

Hockey New Zealand Duties
· Produce an official programme to cover the entire NHL competition

· Distribute sufficient copies of the programme to the Officials, Host Associations and media
· If applicable, also produce match programmes throughout the NHL and distribute sufficient copies to the Host Associations

Host Association Duties
· Distribute the official programme to players and team management

· If applicable, ensure copies of the match programme are available for teams, Officials, media and National Selectors (if applicable)
· Ensure the official and any match programmes are available to spectators 
21.
Turf Costs
Host Association Duties
· Required to make the turf available:



- At least 30 minutes before the match commences



- During the match



- 30 minutes after the match
· Turf fees for rounds 3 – 7 semis and finals are included in the teams’ participation fee.  Turf fees for any practice time outside of the above are the individual team’s responsibility.
22.
Passes & Ticketing
Hockey New Zealand Duties
· Provide the Associations with examples of Hockey New Zealand passes that allow access to NHL matches

· Distribute Hockey New Zealand passes to VIP's, National Selectors, Hockey New Zealand Life Members, Hockey New Zealand Awardees, Hockey New Zealand Officials, Sponsors and the Media
· Distribute NHL passes to officials

Host Association Duties
· Set up a gate and check the validity of the passes and sell tickets
23.
Pitch, Goals & Equipment

Host Association Duties

· Ensure the markings are correct and are visible 

· Ensure the goals are the correct size and are in good condition, i.e. no holes in the nets or boards and no sharp edges on the goal

· Arrange a technical bench, chairs and equipment as instructed by Hockey New Zealand and Tournament Director
· Arrange and man a score board

· Liaise with the Tournament/Match Director
Tournament/Match Director Duties

· Ensure the Host Association has arranged the following:

-
Lines are visible on the field

-
Goals are the correct size and in good condition, i.e. no holes in the nets or boards, or no sharp edges on the goal

-
Technical bench

-
Score board

24.
Dug Out

Host Association Duties
· Ensure there is a sufficient dug out for team management and reserves for both teams

· Ensure the dug out area is roped off so the public can not enter the dug out area

25.
Technical Bench Equipment

Host Association Duties

· Provide three stop watches, two hooters, match sheets, substitution boards, two inch hockey stick measuring ring and any further equipment as instructed by Hockey New Zealand or the Tournament or Match Director
· Access to a power outlet is required
26.
Judges

Host Association Duties
· Arrange for two judges to be present for each match.  (Two judges appointed to each match is preferable but should hosts have difficulties obtaining two then one will suffice)
· Advise Hockey New Zealand of the names, addresses and contact numbers of the two judges

27.
Match Balls
Hockey New Zealand Duties

· To provide the host of Round 3 – 7 & semis and finals with White Kookaburra Elite hockey balls for each match
Host Association Duties

· Hosts of Round 1and 2 matches are to provide a minimum of 7 White Kookaburra Elite hockey balls for each match

· Liaise with Tournament Director
28.
Ball People
Host Association Duties

· Liaise with the Tournament Director
· Arrange ball people for each weekend match (if possible, provide ball people for all weekday matches also)
· Ensure the uniforms are of a different colour to both teams and Officials

· Ensure all ball people wear mouth guards and shin pads

29.
Match Results
Host Association Duties
· Hosts of Round 1 and 2 matches are to ensure the Host Association Publicity Officer contacts the Communications Manager with the fulltime score and goal scorers 

Tournament Director Duties

· Fax the completed match sheet and any required forms to Hockey New Zealand straight after the match and send hard copies via post
30.
Trophies & Medals (Final Only)

Hockey New Zealand Duties

· Produce and distribute the NHL medals to the Host Association before the NHL final commences (Gold, Silver and Bronze)
· Contact the current trophy holders of the K Cup and Challenge Shield and ensure that they give the trophy to the Host Association before the NHL finals day
· Set criteria for “MVP”, “Top Goal Scorer” and “Umpire” Awards.  Contact current trophy folders of these awards and ensure they return the trophy to Hockey New Zealand before the NHL finals day
· Ensure the previous winners have engraved the trophies
· Organise the format and presentation of the prizegiving
Host Duties
· Ensure you have received the trophies and medals

· The winning team receives: trophy and gold medals

· The runner up receives: silver medals

· The third place team receives: bronze medals
· Liaise with Hockey New Zealand with the format of the prizegiving and assist where required
31.
Umpiring Assessment & Debrief

Tournament Directors Duties
· Assess umpires performance

· Debrief umpires after the match
· Send an umpire evaluation to the Hockey New Zealand Umpire Development Manager as instructed
32.
Decision Making

Hockey New Zealand Duties

· Use sound judgment and make decisions within the boundaries of the NHL rules

· Communicate any decisions/rulings made to all participating Regions and ensure the Umpire Development Manager is made aware

Tournament Directors Duties

· Make decisions where necessary (liaise with Hockey New Zealand)

· If something occurs that is not covered in the NHL rules, contact Hockey New Zealand
33.
Note
All parties are to contact Hockey New Zealand if they are unsure of any aspects of the NHL
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