Hockey New Zealand
INSTRUCTIONS TO HOST ASSOCIATIONS

RE: HOW TO OPERATE TOURNAMENTMAKER

Following are some instructions for using the Hockey NZ TournamentMaker for posting the official results of the tournament you are hosting.

1.
Go to the following URL in you web browser;



http://www.hockeynz.co.nz/tourn_maker/index.php

2.
Click on 'login' on the right of your screen, then Select the name of the tournament (Current) from the select tournament drop down menu.

Type in your login code in the 'Entry ID' field and click on the login button (this takes you to where you are able to enter results and other info regarding the tournament).

The main thing you need to do in here is to add the results of the games as they progress.  However, you can add other information if you wish.  I'll go through all the areas starting with results.

3.
Results link.  Click on [Results] in the menu bar (located under the TournamentMaker heading). This displays the draw. On the right hand side of each game there is an [edit] link. Click on [edit] for the first match. A Dialogue box appears for this match. Here you need to determine the status of the match (in most cases you'll choose complete), enter the score for each team, and in 'match comments' you can add the scorers and any comments about the match if you like. Then press submit.

4.
Press Release - Alerting the media and Hockey NZ.  Here you can easily email current results daily to the media.  Email addresses have been entered for most newspapers and radio around the country. Just click on [Press Release] and click 'send email'.  Please send the results daily by 6pm at the latest to ensure newspapers have time to get the results in the following days paper.
5.
Teams link.  All the teams have been added, however you might like to enter team lists (player names) or other comments/profiles in the comments field of each team.  Do this by clicking on [edit] next to each team.

6.
Officials link. You may wish to enter details of tournament officials.

7.
Schedule link.  If for some reason something about a game needs to be changed, you can change it here in terms of date, time, venue, and the officials. Click on 'edit schedule' to make any changes (hopefully you want need to do this).

8.
Notices link.  If there is a message that you'd like to post that is of interest to viewers.  Click on [Add new notice] and fill in the form. (Note: this is not for urgent notices that you need teams to know about)

9.
Points link.  As the results are entered the points table will be automatically entered.  You shouldn't need to adjust anything here unless teams are all tied up on points, then you may have to manually adjust rankings. 

Note:
This login section is only viewed by you (or anyone with the password).  To view what the public sees, just logout and click on the tournament.
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